
User Guide For Teacher



How to use it

1) Sign in

2) Create a new course
Å Add Teaching Assistants *
Å Set schedule 
ÅMake Student list 
Å Set detail options

3) Send Invitation code to students 

BEFORE START START ATTENDANCE
MANUALLY

AFTER CLASS

1) Sign in with mobile

2) Record attendance status

1) Check attendance

2) Modify any changes

* TA manage attendance of the course for you 
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SIGN-IN
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STEP 1 Go to the official website

STEP 2 Sign up with Google 
or new account

(https://roster.thevaulters.com)



STEP 1

Click °LCU AMSPQC±and fill the data Check your new created course 

̛Add course

STEP 2
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CREATE A NEW COURSE

1

2

3

4



Functions in the Course manager

:  View for statistics of this course

:  TA management(add, delete, set permission)

:  Schedule setting(add, modify, delete)

:  Student list(check info, add, delete)

:  Attendance status(view, modify)

:  Editing details, course deletion
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CREATE A NEW COURSE

Course Title

School name / location



STEP 2 Click °?BB LCU R?±and enroll a TA for this course 

ÜTA should be signed up  with google account 
before you add

STEP 1 Go to [TEACHING ASSISTANTS] on the left menu
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CREATE A NEW COURSE ̜Add TA

3

21



STEP 3 Permission setting

ALICE 

* Checked: enable to edit each functions
* Unchecked: read -only access

Select the required permissions setting 
to allow your TA to manage
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CREATE A NEW COURSE ̜Add TA



STEP 2 Click °LCU AJ?QQ±and set details of schedule

Ü
If you have class more than 
twice a week, please create 
schedule for each class

STEP 1 Go to [SCHEDULE] on the left menu
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CREATE A NEW COURSE ̝Set schedule

3

2

1



STEP 3 Manage your schedule

> Schedule List

Ajgai °Q?TC± rm dglgqf 10

CREATE A NEW COURSE ̝Set schedule

> Monthly View

* To Modify:  click each cell, edit and enter

* To delete one:            +

* To delete all:



STEP 2 Click °?BB±or °QK?PR ?BB±to make student list

STEP 1 Go to [STUDENTS] on the left menu
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CREATE A NEW COURSE ̞Make a student list

1

2



: To add one student each : To add students at once
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You write here or import excel file. 



STEP 3
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CREATE A NEW COURSE ̞Make a student list

Ajgai °Q?TC± rm dglgqf

* To Modify:  click each cell, edit and enter

* To delete one:            +

* To delete all:
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CREATE A NEW COURSE ̟Set detail options

STEP 1 Go to [COURSE SETTING] on the left menu

Edit course details

Edit personal details, it will be shown to your students

A code to invite 
your students 
who take this course



STEP 2 Customize other options to your needs

Check or uncheck 
for additional functions

Set the present & late time range,
0(Zero) means your class start time

Ajgai °Q?TC± rm dglgqf
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CREATE A NEW COURSE ̟Set detail options

If you close this course,
You cannot modify course 

information anymore.



If your student access this course with code, 
A plug icon will be shown on the Student list.
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CREATE A NEW COURSE ̠Send Invitation code

Did you finish creating new course?
Rfcl* qclb gr±q gltgr_rgml ambc rm wmsp qrsbclrq ufm r_ic rfgq amspqc,

You can see the code 
on the menu [COURSE SETTING] or main course information.



STEP 1
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> Click it

START ATTENDANCE(with Mobile)

Go to the mobile page (https://roster.thevaulters.com)

1

2

3

Use this procedure to manually make attendance in class
You can only access it within class time, use PC version after class



STEP 2 Check attendance  
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> The time until this class is finished

> Current attendance rate

START ATTENDANCE(with Mobile)

Click here to change

Click student ID or name 
to change detail option

1

2
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To hide students connected 
with mobile on the list

To show a list of all students

START ATTENDANCE(with Mobile)



STEP 1 Go to [ATTENDANCE] on the left menu
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CHECK ATTENDANCE

Blue(color) is
Checked by student

Red(color) is
Checked by teacher



STEP 2 To check detail information, Click a status icon with 
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CHECK ATTENDANCE

1

2

You can check 
qrsbclr±q nfmrm rf_r gq r_icl

for attendance



STEP 3 You can change the status of attendance
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Just click each cell(Icon)

̛Quick change

̜ change details

Click each cell(Icon) with pressing 

Ajgai °Q?TC± rm dglgqf

CHECK ATTENDANCE


