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2) Create a new course

A Add Teaching Assistants *
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A Make Student list

A Set detail options

3) Send Invitation code to students

START ATTENDANCE
MANUALLY

1) Sign in with

2) Record attendance status

How to use it

AFTER CLASS

1) Check attendance

2) Modify any changes

* TA manage attendance of the course for you
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01

SIGN-IN

STEP 1 Go to the official website

(https://roster.thevaulters.com)

Sign up with Google
or new account

L - [m} X
@ meerCAT goes to schoo X
& > C | @ secure | https://roster thevaulters.com | O
L] n
D
[ SIGN IN ]
Sign In with your social account Sign in with your email and password
. ; Email
G Continue with Google
Email
We won't post to any of your accounts without asking first Password
OF | password

Forgot your password?

Need an account? Sign up




02'1 CREATE A NEW COURSE '’ Add course

Click and fillthe data Check your new created course
HOME COURSES 1 SIGN OUT HOME COURSES SIGN OUT
Your Courses Welcome, Your Courses Welcome,

¥ NEW COURSE P NEW COURSE

English Literature

¢-101, Inha University

New Course X

4/26/2018 / 88RPR8

NEVER MIND C'RESET



02-1 CREATE ANEW COURSE

HOME COURSES

English Literature

Inha University / ¢-101

i

DASH BOARD

TEACHING ASSISTANTS

COURSE SCHEDULE

STUDENTS

ATTENDANCE

COURSE SETTING

Functions in the Course manager

Course Title

School name / location

. View for statistics of this course

. TA management(add, delete, set permission)
. Schedule setting(add, modify, delete)

. Student list(check info, add, delete)

. Attendance status(view, modify)

. Editing details, course deletion



02-2 CREATE ANEW COURSE . Add TA

Sgi=20 0 Goto [TEACHING ASSISTANTSDN the left menu
Syi=220 Click and enrollra TA for this course

HOME COURSES SIGN OUT

¢
e €ACNING AsSistants
=

o

TA
No assistant

Schedule e
28 "

Searching New Assistant

&+ ADD NEW TA

Students
BEAInput assistant's name
-

Attendance

MEVER MIND &+ ADD

—
—
——

Setting

U TA should be signed up with google account
before you add



02-2 CREATE ANEW COURSE . Add TA

STEP 3 Permission setting

HOME COURSES

¢
=nees  |€ACHING ASsistants

W

TA

Schedule ALICE

:&1 dos@thevaulters.com
Students Time Management
Attandance Management
Student Management

Attendance

Select the required permissions setting
= to allow your TA to manage
——

DELETE
Setting
* Checked: enable to edit each functions
* Unchecked: read -only access



02-3 CREATE ANEW COURSE . Set schedule

STEP 1 Go to [SCHEDULE]on the left menu

STEP 2 Click and set details of schedule

HOME COURSES SIGN OUT

¢
Dash Board Course SChedUIe
=

+ All information is not saved until you press SAVE button.

TA
o < > C'RELOAD & NEW CLASS
Schedule
:a‘ Time Class Hour Category Location
Students No Class
(3
New Class X
Attendance
—_—
—t— Period 2018-04-23 » 2018-05-31
Setting Day
SUN MON TUE WED THU FRI SAT
U Time 10:00 Class Hour 60 min
If you have class more than
twice a week, please create Location o Category oture

schedule for each class

NEVER MIND C'RESET ¥ ADD 9



02-3

CREATE ANEW COURSE

SHE=ERCE  Manage your schedule

¢
v
Dash Board

=

TA

Schedule

o

Students

Attendance

it

Sstting

Course Schedule

« All information is not saved until you press SAVE button.

Week DEI

1 2018-04-23

2 2018-04-30

3 2018-05-07

4 2018-05-14

5 2018-05-21

6 2018-05-28

Time

10:00

10:00

10:00

10:00

10:00

10:00

Class Hour

60 min

60 min

60 min

60 min

60 min

60 min

Category

Lecture

Lecture

Lecture

Lecture

Lecture

Lecture

Set schedule

* To Modify: click each cell, edit and enter

* To delete one:

* To delete all:

@ CLEARALL C'RELOAD ¥ NEW CLASS

Location Note

c-101

c-101

c-101

c-101

c-101

[ - A T

c-101

Aj gai ° Q?T(&SAVE

@O + |oR
<& CLEARALL

> Monthly View

> Schedule List

dgl gqf

10



02-4 CREATEANEWCOURSE . Make astudent list

STEP 1 Go to [STUDENTS] on the left menu

STEP 2 Click or to'make student list

HOME COURSES SIGN OUT

¢
mnses YOUT Students
=

™ + All student information is not saved until you press SAVE button.

* To show student information in detail, double-click the corresponding student's row.

Schedule 9

0@ B PRINT  (® DOWNLOAD XLSX A CLEARALL C' RELOAD +ADD & SMART ADD

Students

Attendance

Student ID Name Department Grade School Register Mabile Email Gender Note

No Student

—
—
[e——

Setting

11



<= ADD & SMART ADD

: To add one student each : To add students at once

New Student x
Add New Students in Smart Form

STOOETTT™ You can easily add your students into your course by offering students' information
along with following rules:

* « Each row should include one student's information.

«» Each attribute should be distinguished by semicolon(;).

« Attributes should be student id*, name*, department, grade, school register( 1 = enrollment, 2 =
leave of absence), mobile, e-mail, gender (1 = male, 2 = female, 3 = other), and note order.
'Student id' and 'name’ should be given at least.

« Excel file can have one or more sheet, but the first sheet will be imported.

@ EXAMPLE ® IMPORT EXCEL

You write here or import excel file.

NEVER MIND C' RESET

NEVER MIND C'RESET

12



02-4 CREATE ANEW COURSE

* To delete one:

* To delete all:

COURSES

o +

CTRL

¢ CLEARALL

* To Modify: click each cell, edit and enter

Make a student list

SIGN OUT

Dash Board

=

TA

Schedule

Students

Attendance

tt

Setting

Your Students

« All student information is not saved until you press SAVE button.

» To show student information in detail, double-click the corresponding student's row.

& PRINT

Student

Name
ID

ID112233 Alice Computer Sciences

ID445566 Bob

IDO01177 Charlie

@ DOWNLOAD XLSX

Department

Economics

Grade School Register

3 enrollment
4 absence
1 enrollment

Mobile

010-1234-3678

010-1111-2222

<& CLEAR ALL

Email

bob@example.com

C RELOAD

Gender

010-0001-0001 charlie@example.com Male

+ ADD

Note

& SMART ADD

alice@example.com Female She lives in wonderland enter ¢
Male SquarePants enter e ]
Snoopy's friend e ]
& SAVE
Aj gai °Q?TC+

13



02-5 CREATE ANEW COURSE . Set detail options

SHE=SHE Go to [COURSE SETTINGN the left menu

COURSES SIGN OUT

¢
oz COUISE Settmg Edit personal details, it will be shown to your students
= /
™ Teacher Course
Schedule Name Name
g&g DAVID English Literature
Students E-mail Location School
good_teacher@thevaulters.com c-101 Inha University
Aftendance
— Explain
- Shakesphere in love
Setting

&

Invitation Code
A code to invite (
Edit course details

your students 88RPR8

who take this course

14



02'5 CREATE A NEW COURSE . Set detail options

Syi=z»21 Customize other options to your needs

Check or uncheck
( for additional functions

1 . . .
| Time Margin Other Options
Dash Board
Q Present Range Do not perform face authentication

Do not perform location authentication

A Obtain students’ face images always

o G ml e Do not allow students' excuses
schedul rprrrrnprn Do not allow attendance via friend's smartphone
Chedule 0 -3 0 3 0

Students Late Range /N

Set the present & late time range,

Atendance D oD 0(Zero) means your class start time
— —
Setting

& CLOSE il DELETE
& SAVE

If you close this course, Ajgai °Q?TC+t rm dg
You cannot modify course
information anymore.

15



02'6 CREATE ANEW COURSE _ send Invitation code

Did you finish creating new course?
Rfcl* qclb grxtq gltgr __r gml ambc rm wmsp qr sl

You can see the code
on the menu [COURSE SETTINGOr main course information.

1 If your student access this course with code,
A plug icon will be shown on the Student list.

English Literature

c-101, Inha University Your StUdentS

[ Ovrer
e DASH BOARD & PRINT & CLEARALL C' RELOAD + ADD & SMART ADD
3 ]
Student School
7= TEACHING ASSISTANTS ame Department Grade : Mobile Email Gender Note
D Register
COURSE SCHEDULE
. . 010-0001- ) e
ID001177 Charlie Economics 1 enroliment . charlie@example.com Male  Snocopy's friend &
8% STUDENTS
¥ 1ID112233  Alice Computer 3 enrollment 01012345678 alice@example.com Female shelives in &
ATTENDANCE Sciences = wonderland
010-1111-
W sCoRe ID201805 tony economics 2 enrollment S tony@example.com  Male none &
= COURSE SETTING Mo-1111-
ID445566 Bob Mathmatics 4 enrollment 9999 bob@example.com  Male  SguarePants &

16



032 START ATTENDANCE!vin vobile)

Use this procedure to manually make attendance in class
You can only access it within class time, use PC version after class

STEP 1 Go to the mobile page (https:/roster.thevaulters.com)

= COURSE

= COURSE

> Click it

1 2
e

> Java =3

Continue with Google

Sign in first. Sign in as a different user?
It will make you happy.

> English Literature =3

meerCAT, goes to school for teacher (v.0.1) meerCAT, goes to school for teacher (v.0.1)

17



032 START ATTENDANCE!vin vobile)

STEP 2 Check attendance

Bob 1D445566

© X

» Q B R

N/A

ABSENT

LATE

SICKNESS

BUSINESS

NATIONAL DUTY

LEAVE

= ENGLISH LITERATURE > The time until this class is finished

Invitation Code: 88RPRS

50%(2) 2% (1) > Current attendance rate
presant late
@ sStudentld Name Attendance

¥ O [ aussss oo v
7~ @ Click here to change

ID001177  Charlie v
e Click student ID or name

D201805  tony to change detail option

Next Class: 2018-05-22 12:00 (¢-101)

18



032 START ATTENDANCE!vin vobile)

@ = 8 Q® = o

To show a list of all students To hide students connected
with mobile on the list

= ENGLISH LITERATURE 29:17 = ENGLISH LITERATURE 29:17

Invitation Code: 88RFPR8 Invitation Code: 88RPR8
present late present late
Q Student Id Name Attendance ® sidentld Name Attendance
® D112233  Alice 9 ID445566  Bob v
ID445566  Bob e

ID001177  Charlie

IDO01177  Charlie v
ID201805  tony

ID201805  tony

Next Class: 2018-05-22 12:00 (¢-101)
Next Class: 2018-05-22 12:00 (¢-101)



04 CHECKATTENDANCE

STEP 1 Go to [ATTENDANCE]on the left menu

COURSES SIGN OUT

Attendance

| Ovmer |
¢
# To show the detail information, click a status while pressing [f34gll key.
Dash Board
= 8 PRINT  C RELOAD
TA
1 2 3 4 5
Name Student ID 0423 0427 0507 0509 0511 0515 0522 0529
1000  10:00 10:00 10:00 10:00 12:00 15:00 12:00 12:00
Schedule .
Alice ID112233 v pe v v v v ') Blue(color) is
20 Checked by student
-‘
Bob ID445566 \/ D) 7 v 7 v QY]
Students i
Charlie DO01177 D v v W v v v Red(color) is
Checked by teacher
sttendance tony ID201805 v v v \/ Vs 0 \/
Score Attendance Legend
—— K Absent ®Late v Present
—_ .
Setting H sickness [l Business 0 National

Duty

N/A _fﬁ~ Leave o Excuse 20



04 CHECKATTENDANCE

STEP 2 To check detail information, Click a status icon with CTRL

COURSES SIGN OUT

E 2] x

Attendance Information

[ Ovmer ] Name Alice

Student ID ID112233

Date / Time 2018-05-1515:00

Attendance x © v B @ © & essing kEY

G
v
Dash Board

=

TA

Last Update 2018-05-15T06:18:58.000Z

3 4 5

v heck 0509 0511 0515 0522 0529
Ou can chec 10:00 1000 1200 1500 _ 1200  12:00

Schedule 2
grsbclrzxq nfmrmrf_r\/gq/rv,lcbe
20 for attendance
- v B oD
v

v
Students

& =k
v
- 9

Attendance

— CLOSE




04 CHECKATTENDANCE

SHII=EEE  You can change the status of attendance

Quick change

Just click each cell(Icon)

1

04-23 04-27
10000 10:00
v X
v X
Quick Change

X

29

05-07
10:00

v

3 4 5
0514 0521 05-28 . Ch ange d etai |S
10:00 10:00 10:00

p—

Click each cell(Icon) with pressing | TR

& SAVE

Ajgai °Q?T

22



